
To retain Certified status, members 
must maintain their professional 
currency in IT. Averaged over three 
years, they must obtain a minimum 
of 300 education credits and at least 
3,000 hours have to be spent on 
IT professional level activities.

Work experience must be at least 60% 
IT-related.  This includes activities in 
systems analysis and design, database 
analysis or administration, systems pro-
gramming, hardware design, telecommu-
nications, systems planning or analysis, 
research, maintenance where design or 

analysis is included, teaching information 
technology at a professional level, sales 
or marketing activity where professional 
level recommendations are required. It 
also includes management of IT  activities 
including project management, supervi-
sion of the above activities, and strategic, 
tactical, and operational direction of IT-
related activities.

Members are required to annually submit 
a statement that they have achieved the 
required credits. Where this is not pos-  
sible, alternative arrangements can be 
considered.

CONTINUOUS PROFESSIONAL 

DEVELOPMENT AND WORK 

EXPERIENCE GUIDELINES 

Designation received 2006

First re-certification statement submission 2009

Credits achieved 2007 60 credits

2008 45 credits

2009 195 credits

Total: 300 credits

After a 3 year period - annual submission is required 
(300 credits averaged over the past three consecutive years)

2008 45 credits

2009 195 credits

2010 70 credits

Total: 310 credits
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QUALIFYING PROFESSIONAL DEVELOPMENT ACTIVIT IES

The re-certification professional 
development guidelines outline the 
methodology but not the content for the 
learning activity. Members are required 
to interpret the guidelines as they relate 
to their own professional needs. The 
guidelines are neither exhaustive nor 
always applicable.

Learning credits have been designed to 
provide a great deal of flexibility within 
the re-certification guidelines to allow 
one to achieve the minimum requirement. 
CIPS encourages Members to ensure that 
their professional development choices 
advance their professional competence 
while being relevant to an individual’s 
career application.

The CIPS Code of Ethics 
(see www.cips.ca/ethics) supports 
the basis of CIPS’s approach to re-
certification.  The Member’s signature, 
as a professional, carries an ethical 
connotation of fact that, over the last three 
years, they have engaged in sufficient 
activities to be re-certified. In order for 
the re-certification process to be simple 
and straight-forward, Members keep 
records of their continuing education.  
These records, however, do not have to be 
submitted at the time of re-certification.

Formal Learning and Development Activities

This involves formal course study by obtaining a new degree 
or a recognized professional designation.

Examples include:

• Courses that include structured evaluations such as university 
courses or programs, post-graduate degrees, distance or part-
time university credit courses. One is required to be on a 
formal path of study.

Credit Rate: 100 (for each year of 
undertaking the studies)

Maximum Annual Credits: 100

• ICCP certification

Credit Rate: 100 (once per year)

Maximum Annual Credits: 100

Informal Learning and Development Activities

This involves obtaining knowledge through a self-directed 
program of informal studies that serves to maintain and/or 
enhance professional competence.

Examples include:

• Relevant continuing education courses;
• Training courses;
• Conferences/seminars/workshops;
• Non-credit courses;
• On-line training; and
• Self-paced course-ware.

Credit Rate: 1 hour of learning = 1 learning credit 

Maximum Annual 
Credits:

60 (learning in a classroom 
environment – unlimited credits)

Continued ...
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Reading or Research Related

This involves reading professional and/or technical 
literature or research that is conducted at work. 

Examples include:

• Reading refereed journals
• Reading non-refereed journals
• Reading books
• Web-based reading
• Web-based research

Credit Rate: 2 per hour

Maximum Annual Credits: 50

Formal Teaching and Writing

This involves teaching and instruction in a formal academic 
environment or in a defined teaching position within IT.  It 
also involves course development. Writing involves published 
articles (including relevant Web-based publications).

Examples include:

• Teaching or moderating an IT-relevant course;
• Writing articles or books of a professional nature; and
• Delivering presentations contributing to professional 
 competency.

Credit Rate: Maximum 
Annual Credits:

Teaching and instruction – 5 per hour 75

Course development – 5 per class hour unlimited

Published refereed journals – 50 per 
article

unlimited

Published non-refereed journals – 25 per 
article

unlimited

Published IT related book – 1 per page unlimited

QUALIFYING PROFESSIONAL DEVELOPMENT ACTIVIT IES

Those previously Certified Members who are 
no longer active in the field of IT and therefor 
are not able to meet the re-certification criteria, 
but otherwise maintain themselves as members 
in good standing may apply to be considered 
for the Retired* membership privilege. Retired 
members are entitled to the full rights and 
privileges associated with CIPS membership, 
but are exempt from mandatory annual 
re-certification. The appropriate title to use 
would be I.S.P. Retired (or Inactive) or ITCP 
Retired (or Inactive). Note: Retired ITCP 
members would no longer be recognized under 
the IP3 global standard as this standard requires 
that the individual maintains their continuing 
professional development. 

EXEMPTION POLICY

Under certain conditions, Certified Members can request an 
exemption regarding specific re-certification requirements.

Cert i f ied  Member  -  Ret i red  Sta tus

Retired membership allows the professional 
to maintain an active affiliation with their 
professional society - even if they are no 
longer actively practicing. Retired members 
who become active in the practice of IT 
again and wish to re-instate to full unrestricted 
Certified status, will have to provide evidence 
that they have accumulated 1000 hours of work 
experience and 100 education credits in the year 
preceding reinstatement. 
 

*      Retired status is called Inactive 
        in CIPS Alberta.
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5090 Explorer Drive, Suite 801 
Mississauga, Ontario L4W 4T9 

Tel: 905 602 1370
Fax: 905 486-1079

certification@cips.ca
www.cips.ca

CIPS National Office


